26.02          PATRIOT AND COMPATRIOT GRAVE MARKING CEREMONY                 PLANNING AND REPORTING PROCEDURES

PLANNING

These procedures may be used as a guide for planning and reporting a Revolutionary War Patriot or Compatriot grave marking ceremony.  Prior to the actual service, a considerable amount for preparation is essential for conducting a meaningful grave dedication ceremony. 
The National Society SAR provides an excellent Grave Marking Manual that is found at: https://www.sar.org/wp-content/uploads/2020/06/Grave-Marking-Manual-V7.pdf.  The National Grave Marking Manual is Section 26.001 of our Source Book.  This NSSAR manual is the foundation for the detailed information provided to you GASSAR Source Book, Section 26. 
When starting to plan a grave marking, please immediately contact the GASSAR Graves Committee Chairman to vet the Patriot or Compatriot to confirm that your proposed Patriot or deceased member is eligible for a ceremony under the NSSAR Handbook or Manual guidelines before you proceed any further.  
A Patriot’s proof of service or proof of service given by a Compatriot to the SAR must be provided using today’s standards for acceptable evidence.  For Example, a Patriot may not be the SAR or DAR National databases, so primary source documents for proof of service are required. Another example of an ineligible grave marking is a rededication of a Patriot grave for which our national database previously recorded.  A Compatriot who did not give service at the Chapter, State or National levels, does not qualify for a grave marking ceremony, as it will not be counted toward as a ceremony for earning the National Compatriot Graves Medal.
Upon completing of the vetting research by the State Graves Committee Chairman, the Color Guard Commander and sponsoring Chapter will be notified by email from the State Graves Committee Chairman to proceed with scheduling a grave marking on the GASSAR Color Guard Event Calendar, or additional information is needed before moving forward with the grave marking.

When a grave has been located, there is no substitute for a visit to the site.  During this visit the Chapter Graves Committee should record information for: 


· Travel directions to the grave site, the grave site’s GPS readings, record mileage and turning directions from a major highway.
· Complete the Graves Registry Form (See Section 26.07) to be filed with the GASSAR Graves Registry upon completion of the service.

· Determine if the gravestone needs to be cleaned, and where the SAR grave maker (granite or bronze) will be placed.
· Determine if a cemetery clean-up day is needed.

· Determine who is the caretaker for the cemetery to contact for permission to hold a ceremony. Also obtain permission to place a SAR Grave Marking at the grave site. 

· Determine if there will be any transportation needs for parking, traffic movement, etc.

If a headstone is not on the grave, discover of primary source documents for proof of Revolutionary War service and have a direct descendant of the Patriot or a funeral home director to visit web site:  www.cem.va.gov , and complete VA Form 40-1330 to order a gravestone from the U.S. Government.  Allow at least 6-10 months from date of order to the date of delivery. Have the person completing VA Form 40-1330 to use fax number, 1-800-455-7143 as a direct line to streamline requests for Revolutionary War makers from the government. A SAR grave marking (granite or bronze) should be ordered.  Allow 90 days for delivery of the bronze or granite SAR grave marker.
Develop an invitation list and provide for interested organizations to lay a wreath.  Invitations should be mailed out about 60 days in advance to give proper lead-time for attendees.  As it is generally difficult to notify invitees in case of inclement weather, plan to conduct the service rain or shine.  If possible, coordinate with a local church or other facility to get approval, should a weather-related event happen on the day of your ceremony.
Prepare a printed program for the ceremony, a masters of ceremonies script to be place at the podium and print a separate page for a List of Wreath Presenters.
Arrange for Publicity, sending out an advanced release, to be followed up with a description and photos of the service once the dedication has been completed.  

Take a photograph of the SAR (bronze or granite) grave marker with the headstone. 
CHAPTER REPORTING – ACTION REQUIRED
PATRIOT GRAVES
Source Book, Section: 26.07F Patriot Graves and Biographies Report Form.doc. is for Patriot reporting to State and National. 
The National Patriot Graves and Biographies Report for grave reporting is required to be completed by the sponsoring chapter.  This completed form MUST be submitted by email to the GASSAR Graves Committee, State Graves Registry Administrator at gravesregistry@gasocietysar.org, and to the National SAR at PatiortGraves@SAR.org. 
COMPATRIOT GRAVES

Source Book, Section: 10.10G Compatriot Graves Registry Form.doc. is for Compatriot grave registry reporting only to the GASSAR.
The GASSAR Compatriot Graves Registry form in Source Book, Section 27.08, is for Compatriot Graves Registry only. This form is required to be completed by the GASSAR sponsoring chapter. This Compatriot completed form will be submitted by email to the GASSAR Graves Committee and State Graves Registry Administrator at gravesregistry@gasocietysar.org. 

Do not email the Compatriot Graves Registry form to National.

Note: Do not send a copy of the Compatriot Graves Registry form to the National Society, who does not maintain a Compatriot Graves database.
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